
 

 

 
The Alaska Humanities Forum  
The Alaska Humanities Forum (the Forum) is dedicated to connecting Alaskans and strengthening 
communities across the state. Using the humanities - literature and storytelling, history, art, music, 
philosophy, our shared cultural heritage - we create the space for Alaskans to share their stories, ideas, 
and perspectives so that they may better understand themselves, one another, and the human experience. 
Since 1974, the Forum has represented and served Alaska as one of 56 state and territorial councils 
supported by the National Endowment for the Humanities (NEH) and as a member of the Federation of 
State Humanities Councils. 
 
The Forum's work falls into three main categories: 

(1) We utilize cultural immersion, reflective learning, and place-based exploration to better prepare 
and connect educators and youth in rural and urban communities across Alaska. 

(2) Our leadership programs build capacity across industries and sectors to grow a statewide 
network of thoughtful, engaged, ethical, and courageous leaders for Alaska. 

(3) The Forum leads, hosts, and funds public events, programs, and community discussions. We 
empower Alaskans as co-creators in our state's history, narrative, and future. 

 
The Forum embraces diversity and equal opportunity. We are committed to building a team that 
represents a variety of backgrounds, perspectives, and skills. The more inclusive we are, the better our 
work will be. 
 
Education Programming 
The Program Coordinator will be part of the team to implement the educator portion of the Yuuyaraq C3 
project in the Calista Region of Southwest Alaska. Funded by the U.S. Department of Education’s Alaska 
Native Education Program through Calista Education and Culture, Inc. (CECI), the project brings together 
initiatives that have each achieved success and extend the work and outcomes throughout other regions 
of Alaska. The Alaska Humanities Forum will plan, manage and implement the educator portion of this 
project that has proven to increase teacher retention rates as a result of cultural induction and mentoring.  
 
Position Summary 
The Program Coordinator works as a member of the Education Program team to help plan and implement 
the C3 (“Creating Cultural Competency) cultural immersions and midyear gatherings. Additionally, they 
will be a main point of contact for recruiting and selecting new hired teachers for the program.  The 
Program Coordinator will be responsible for ensuring regular communication and coordinating travel 
arrangements for these teachers to and within Alaska.  They will work in conjunction with other project 
staff to ensure the project is meeting its goals and objectives. 
  
The Program Coordinator will help facilitate culture camps, midyear gatherings, and meetings as needed.  
These meetings will bring together participants from the region to discuss lessons learned from the 
project.  Duties will include logistics of participant travel, meeting preparation, and meeting facilitation.  
The Program Coordinator is also expected to contribute to the overall work of the Forum. This position 
will report to the Education Program Manager. 
 
Essential Job Functions 
Management & Communications 

 Co-plan cultural immersions, midyear gatherings, and meetings  
 Participate in meetings with partners via teleconference 
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Relationship Management 
 Coordinate with project partners, project participants, cultural mentors, and culture bearers 
 Cultivate positive relationships of collaboration with Forum staff 

 Facilitation 
 Co-facilitate cultural immersions, midyear gatherings, and meetings events following the Forum-

approved methodologies for gathering 
Event Planning 

 Plan and arrange logistics and details including format, activities, schedule, location, catering, 
transportation, culture bearers, equipment, promotional material, etc. 

 Communicate event details to participants, stakeholder, staff, and culture bearers 
Program Design, Development, and Continuous Improvement 

 Collaborate with Instructor and Camp Manager to develop culturally relevant and responsive 
programming  

 Regularly collect program feedback (including but not limited to participant surveys) 
 Additional duties as assigned 

 
Qualifications and Experience 
Candidates for the position will have a bachelor's degree with an education background and 
demonstrated performance/experience in projects with school districts and Alaska Native organizations. 
Ability to lift 35lbs. Applicant must be able to pass state and federal background checks. 
 
Knowledge, Skills and Abilities 

 Excellent teamwork, communication, and self-awareness skills 
 Awareness and understanding of the Calista Region, its communities, educators, and school 

district 
 Awareness and understanding of cultures, both traditional and contemporary 
 Self-directed initiative; problem solver 
 Strong listening and inquiry skills 
 Capacity to manage daily operations, track project tasks, and achieve project goals 
 Professional, flexible, and solution-oriented in unexpected situations 
 Ability to work independently to complete assignments efficiently and with excellence 
 Attention to detail and strong organization skills 
 Experience creating, updating, and maintaining records 
 Experience arranging travel and meeting logistics throughout Alaska 
 Ability to perform some website maintenance upon instruction 
 Fluency with various software applications, such as Word, Excel, PowerPoint and Google Docs and 

Zoom 
 
Conditions of Employment 
The Program Coordinator position is non-exempt, hourly position with a work schedule of 40 hours per 
week, 8:30am to 5:00pm, with ½ hour for lunch.  This position will involve some weekends and travel in 
the summer while attending cultural immersions and midyear gatherings.  Benefits include medical and 
dental, nine paid holidays per year, nine earned paid time off hours each pay period, and a 403(b) 
retirement plan (after 6 months).  The position is based at the Alaska Humanities Forum offices in 
Anchorage.  The starting hourly wage for this position is $19.23 - $22.12/hr ($40,000-$46,000 
annualized) depending on experience and qualifications.  
 
Application and Hire Date: To be considered for this position, send a letter of interest, résumé, 
professional references, and completed application form (available at akhf.org) to mcacciola@akhf.org 
(Megan Cacciola) and adale@akhf.org (Amanda Dale). Applications will be accepted through October 30, 
2019. 
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